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SOP: International Shipping Blood Draw Samples to SpectraCell Laboratories
(Houston, TX)

Purpose

This procedure provides instructions for preparing and shipping human blood draw
samples to SpectraCell Laboratories in Houston, Texas. It ensures compliance with
international shipping requirements and guarantees that all specimens arrive within 48
hours of collection.

Scope

This SOP (Standard Operation Procedure) applies to all providers and clinics that collect
blood samples for SpectraCell testing outside of the United States.

This SOP covers the procedures for shipping blood draw kits internationally to SpectraCell
Laboratories in Houston, Texas. It assumes that the kit is already fully packed and sealed
according to local clinical and biosafety requirements. This SOP does not cover the
preparation or packaging of blood collection tubes inside the kit.

Responsibilities
¢ Provider/Clinic Staff are responsible for:
o Correctly packaging the sample kit.
o Completing required documentation.
o Ensuring the shipment is given to FedEx within the same day of collection.

e SpectraCell Laboratories provides the sample kit, FedEx shipping materials, and
required documentation templates.

Materials Provided

e Blood draw kit.

e FedEx Clinical Pak (outer shipping bag).
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e Cleardocument pouch (affixed to outside of FedEx bag).
e 3 Pre-filled Commercial Invoice template.

¢ Pre-filled International Air Waybill (if applicable), 5pg carbon copy. Client keeps the
Sender’s copy and all other copies go inside FedEx pouch)

OR 1 FedEx return shipping label and 2 FedEx packing list, return label affixed to the
FedEx pouch on the FedEx bag & the other 2 packing list inside pouch.

e CDC Import Permit (copy).
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Procedure
1. Insert Kit into FedEx Clinical Pak

e Place the ready-to-ship blood draw kit and requisition into the provided FedEx
Clinical Pak (shipping bag).

e Ensure the kitis undamaged and free of leaks before sealing the bag securely.
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2. Prepare the Document Pouch

On the outside of the FedEx bag, locate the clear document pouch. Insert the following
three documents:

2.1 Commercial Invoice

e The Commercial Invoice is pre-filled except for the sections highlighted in the image
below, which must be completed by the sender:

1. Shipper’s information (clinic name, address, contact).
2. Patient’s country of origin.

3. Ship Date.

4. Air Waybill No./Tracking No.

5. Signature of shipper and date at the bottom of the form.

e Place the signed invoice into the document pouch.
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2.2 International Air Waybill (AWB) / FedEx Return Label
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o If SpectraCell provided a FedEx return label:

o 1 affixed to the FedEx pouch on the FedEx bag & the other 2 inside pouch. No
further action is needed.

o If SpectraCell provided an Air Waybill (AWB)

o Complete the shipperinformation at the top left and sign at the bottom right,
as highlighted in the image below.

o Client keeps the Sender’s copy (first page) and all other copies go inside
FedEx Pouch

tional Air Waybill
Ll

B

o Ifthe shipperis shipping under their own FedEx account:
o Create a shipment online at fedex.com > Ship > Create Shipment.

o Service type must be FedEx International Priority Express or FedEx
International First (to guarantee delivery within 48 hours).
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Recipient:
=  SpectraCell Laboratories
= 6030 North Course Drive
= Houston, TX77027, USA

Description of goods: Human Blood Sample (16cc) - Not knowingly
infectious for Nutrition Testing.

HS Code (if applicable): 3002.90
Does the shipment contain dangerous goods? No
Declared value: 4.7 USD

Print the FedEx label and attach it to the FedEx bag.

2.3CDC Import Permit

e Acopy of the CDC import permitis provided with the kit.

e Insertthis permitinto the document pouch along with the invoice and label.

3. Final Shipment Preparation

1. Confirm that all three documents (3 Commercial Invoice, FedEx Label/AWB, CDC
Permit) are inside the pouch.

2. Place both the test kit and the completed requisition form inside the FedEx Clinical

Pak and make sure the Pak is properly sealed.

3. Arrange for FedEx pickup or drop off at the nearest FedEx Express location before

the daily cutoff.

4. Record the tracking number and retain your records.

Important Notes

e Ship on the same day as collection to ensure arrival within 48 hours.

e Do notuse FedEx Economy services; only International Priority Express or

International First are acceptable.
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e Ifusing SpectraCell’s pre-printed return label, do not attempt to create a separate
Air Waybill — the label already includes it electronically.

e Please check with your local FedEx office to confirm any additional export or import
documentation required in your country.

Disclaimer

This SOP covers shipments entering the United States.

Some countries may require additional documentation to export human blood samples
internationally. It is the responsibility of the sender to comply with local export
regulations. SpectraCell Laboratories is not responsible for country-specific requirements
outside the United States.

Contact Information

For questions or support, please contact:
SpectraCell Laboratories - Customer Service

Q, (800) 227-LABS
] support@spectracell.com
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